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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
HUYEN CAN GIO Poc l4p - Tw do - Hanh phiic
86: 597 JUBND Cén Gio, ngay AN théng 10 niim 2018
V/v thire hién ché db

chi cdng tac phi, chi hoi nghi

PUONG GEEODUC VA }}A(}‘T}}O CAMGI) Kinh i |
BE N 20l F O - Uy ban Mat tran T8 qubc va céc doan thé huyen
Ngay A0 /y(()/lg - - Céc co quan hanh chinh, don v1 su ngh1ep huyén;
Chuye 1 w Y A0 = Uy ban nhan d4n c4c x4, thi tran.
Lt k50 805 SR T “:
Chee £ @,%—»Can ctt Thong tur sb 40/2017/TT- BTC ngay 28 thang 4 nim 2017 cia Bo
- Cvrails Tai chinh quy dinh ché db céng téc phi, ché do chi hdi nghi;
— Wek qus/ Cin ctt Cong vin sb 8235/UBND-KT ngay 29 ‘thang 12 ndm 2017 ctia Uy

ban nhan dan thanh phd v trién khai Nghi quyét sb 13/2017/NQ -HDND ngay
07 thang 12 nidm 2017 ciia Hoi ddng nhén dan thanh phd;

Cén ctr Cong vén s6 5648/STC-QHPX ngay 21 théng 8 ndm 2018 cia S¢
Tai chinh thanh phé vé huéng dan thuc hién Nghi quyét sb 13/201 7/NQ~HBND
ngdy 07 thang 12 nim 2017 ctia H6i ddng nhan dan thanh phb va Théng tu sb
36/2018/TT-BTC ngay 30 thing 3 ndm 2018 ctia B6 Tai chinh;

Cén ctr tinh hinh thyc t& & dia phwong va kha ning ngan sich, Uy ban
nhén dan huyén ban hanh ndi dung chi cdng tac phi, chi hoi nghi d6i véi cée co
quan, don vi sir dung ngén séch huyén (kinh phi khéng tw chi) cu thé nhu sau:

A. VE CHE PO CONG TAC PHI:
I. QUY DINH CHUNG:

1. V& abi twong ap dung: Cén bg, cong chiic, vién chiie, lao dong hop
ddng theo quy dinh ctia phap luét 1am vige trong céc co quan, don vi ¢6 st dung
ngén sach huyén; dai biéu Hoi ddng nhan dan cac chp khi tham gia hoat dbng
ctia Hoi ddng nhén dan.

2. Cic quy dinh chung a6i véi ché a6 edng tac phi: Thye hign theo quy
dinh tai Pieu 3 Thong tu sb 40/2017/TT-BTC ngay 28 thang 4 nim 2017 cia
B Tai chinh.

I1. NQI DUNG CHI VA MU'C CHI CONG TAC PHI:
1. Thanh to#n tién phwong tién di cong tac:

- Ngudi di cdng téc tlr noi &, co quan dén noi cong tde dugce thanh todn
tién phuong tién di lai; cuéc qua pha, qua do cho ban than va phuong tién cla
ngudi di cdng tée; phi st dung dudng bd va cude chuyén ché tai liu phuc vu-



cho chuyén di cdng tac (néu cd). Trudng hop co quan, don vi noi ¢t can bo di
cOng tac va co quan, don vi noi can by dén codng tac d3 bo tri phuong tién thi
nguoi di cong tac khong dugce thanh toan cic khoan chi phi nay.

- Mitc thanh toan: theo gid cudce, phuong tién cdng cOng thdng thudng.
Trudng hop tuyén ducmg khong c6 phuong tién giao théng cong cong thi thanh
todn theo gi4 thuc té tai dia phuong.

2. Quy dinh vé tiéu chuin mua vé may bay di c¢dng tdc trong nwée:
Thyc hién theo Piém ¢ Khoan 1 Didu 5 Thong tu s6 40/2017/TT-BTC ngay 28
thang 4 nam 2017 ctia B4 Tai chinh.

3. Phu cip lwu tra: Puoc tinh tir ngay di dén ngdy vé véi mitc phu chp
cu thé nhu sau;

- Di cong téc tai cdc x4, thi trdn thube huyén: 100.000 déng/ngéy.
- Di cdng tac cdc dia phuong ngoai huyén: 150.000 dbng/ngay.

- Truong hop di cong téc trén song, bién duoc thanh toan phu cp lua tra
200.000 ddng/ngay. ‘

4. Thanh todn tién thué phong nghi tai noi dén cbng tic: Céan ba, cong
chiie, vién chuc, lao dong hop dong di cOng tac phai ¢ lai duge thanh todn tién
thué chd nghi cho nhitng ngay thue t€ theo hinh thirc nhu sau:

a) Thanh toan theo hoa d:on thuc te

Cén bo cong chuc vién chuc lao dong ho*p dong dl cdng tic pha1 & lai
duge thanh toan tién thué cho nghi cho nhing ngay thuc t& phai nghi lai, thanh
todn theo hoa don thye té véi mive t6i da nhu sau:

- Pi cbng tc tai thanh phd truc thude Trung wong va Thanh phé 1a @b thi
loai I thuge tinh: muc gid thué phong ngd 13 700.000 dong/ngay/phong theo tiéu
chuén 02 ng"u.’m/phong
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- Di cBng tde & céc ung oon lait mbe gid thud phong ngd 1 560.660
)

'd’("ing/ngay/phong theo tiéu chudn 02 ngudi/phong.

Trudng hop di céng tdc mot minh hoic doan cOng tac c6 1é ngudi hogc 1&
ngudi khdc gidi thi dugce thanh todn bing muc tidn thué phong cha nhitng nguoi
di cung doan (theo tiéu chuén 02 ngudi/phong).

5. Trudng hop di cdug tac theo doin cong tac phéi hop lién nganh,
iEn cor quan:

a) Trudng hop co qucin don vi ¢6 nhu cau trung tip cén bé, cOng chiic,
vién chic thude co quan, don vi khic di phdi ho*p cbng tac lién nganh nhim
thyo hién nhiém vy chinh trj cla co quan, don vi d6; trung tap tham gia céc dé



thi nghién ctu co ban thi co quan, don vi chi tr doan cdng tac lién nganh cé
trach nhiém thanh todn toan b chi phi cho doan céng thc gbm: tidn tan xe di lai,
cuéc hanh 1y, cwde mang tai lidu, phu cép luu trd, tien thué chd nghi tai noi dén
cdng tac theo mitc chi quy dinh trén. | o
b) Trudng hop di cong tac theo doan phdi hop lidn nganh, lién co quan do
Thi truéng co quan quan Iy nha nude cip trén tridu tap trung dung; h_o,é_ophéi
hop dé ciing thyc hién cac phan viéc thude nhidm vu chinh tri cia mdi co quan,
don vi thi co quan, don vi ctr ngudi di cong tac c6 trach nhiém thanh todn tidn tau
xe, phy cp Iuu tri, tién thué chd & cho hgudi thude co quan minh et di cong tac.

- Trudmng hop co quan, don vi chi trl doan céng téc duge cdp ¢6 thim
quyén duyét cho thué tau xe di cong tic thi co quan, don vi chit tri doan cong
tac chiu trdch nhiém chi tién thué tu xe di lai.

- Trudomg hgp cic ¢4 nhén thude thanh phén doan cbng tac khéng di tip
trung theo doan dén noi cdng tic thi co quan, don vi ¢t ngudi di céng tac thanh
todn tién tau xe di lai va cude hanh 1y, t3i lidu mang theo d& 1am vide (néu cb)
cho ngudi di cong tac. |

6. Doi v6i dai bidu Hoi ddng nhan dan cac clp va cée dai bidu duoc
Thudng trye Hoi ddng nhan dan céc chp moi khi di cong tac thye hién nhiém vu
clia dai biéu Hoi ddng nhén dén (tham dy k3 hop Hoi ddng nhan dan, hop cic
Ban ctia H61 ddng nhan dan, gidm sat, tiép xtc oty tri...) thi duoc thanh todn tién
cdng tac phi tir ngudn kinh phi hoat dong ctia Hoi ddng nhan dan cép d6.

7. Trudng hop cén bd, cdng chire, vién chire duge céc co quan tién hanh
tb tung moi ra lam nhén chimg trong céc vu 4n ¢6 lidn quan dén cong viéc
chuyén mén thi do co quan tién hanh 5 tung thanh to4n cdng tac phi cho nhin .
chitng tir ngudn kinh phi cta co quan tién hanh 8 tung,

8. Chiing tir thanh todn cong tdc phi: thire hién theo c:;tiy dinh tai Didu 10
Thong tur 56 40/2017/TT-BTC ngay 28 thang 4 nim 2017 cia B Tai chinh,

B. CHE B0 CHI TIRU HOI NGHI:
I. QUY PINH CHUNG VE CHE PQ CHI TIEU HOI NGHE:

1. BS§ tuong va pham vi dp dung: Thye hién theo quy dinh tai biém b
Khoan 2 Diéu 1 va quy dinh tai Piéu 4 Thong tu s6 40/2017/TT-BTC ngay 28
thang 4 ndm 2017 cGa Bd Tai chinh; cu thé:

a) D6i twong 4p dung ché do chi tiéu hoi nghi 1 cdc hoi nghi so két va
téng Kkét chuyén dé, héi nghi téng két nim, hoi nghi tip hudn tridn khai nhiém
vu cbng tac do cée co quan hanh chinh nha nuée t6 chic duge quy dinh tai
Quyét dinh s§ 114/2006/QD-TTg ngay 25 théng 5 nim 2006 clia Thi tuéng
Chinh phti ban hanh quy dinh ché d6 hop trong hoat dong ctia cic co quan hanh
chinh nha nuée. :



b) Ky hop cia Hdi ddng nhan dén, phién hop ctia Thudng truc Hoi ddng
nhin dan va cude hop cac Ban cua Hoi dong nbén dan; cac ) chuc chinh tr - x&
hdi, cic td chire chinh trj x4 hoi - nghé nghiép, t8 chic x4 hai, t& chic x4 héi -
nghé nghiép, don vi su nghigp cong 1dp ¢6 st dung kinh phi do ngn sich nha
nuéc cap.

©) Khi t6 chirc hoi nghi, thu trudng céc co quan, don vi phaz nghién ciu
sap xép dia diém hop 1y; thyc hién 1ng ghép cac ndi dung, vin d&, cong viée
can x1it 1y; két hop cdc loai cuge hop véi nhau mét cach hop 1y; chudn bi k§ day
du, ding yéu cdu noi dung cude hop, tuy theo tinh chét, ndi dung, muc dich, yéu
clu clia cude ‘hop, ngudi triéu tdp cudc hop phai cén nhéc k§ va quyet dinh
thanh phin, s lugng ngudi tham du cude hop cho phu hop, bao dim tiét kidm
va hi¢u qué, khong pho troong hinh thic, khdng duge t chie lién hoan, chiéu
dai, han ché thué bidu din vin nghé, khong chi cac hoat dong két hop tham
quan, nghi mat, khéng chi qua tang,, qud luu niém. Kinh phi t§ chiic hdi nghi
duoc bd tri, sap Xeép trong pham vi du todn ngén séch hang ndm cla co quan,
don vi dugc cAp c6 thAm quyén phé duyét.

2. Thoi gian t6 chirc cdc cude hoi nghi dugce ap dung theo quy dinh tai
Quyét dmh s6 114/2006/Qb- -T'Tg ngay 25 thang 5 ndm 2006 cua Thi tudng
Chinh phtt ban hanh quy dinh ché d6 hop trong hoat dong clia cac co quan hanh
chinh nha nude, cu thé nhw sau:

a) Hop t0ng k&t cdng tic n&m khong qua 01 ngay.

b) Hop so két, tong két chuyen de tlr 01 den 02 ngay tuy theo tinh chat va
ndi dung ctia chuyén dé.

¢} Hop tép huén, trlen khai nhiém vy cdng tac tir 01 den 03 ngay tuy theo
tinh chit va ndi dung clia van d2.

d) Cac 1op tép hun tir ngudn kinh phi d3o tao, bdi dudng can bd cOng chitc
nha nudc; tr ngudn kinh phi thude cac chuong trinh, dg &n thi thoi gian mé 16p tép
hufn thyc hién theo chuong trinh tAp hufn dugc cip cb thim quyén phé duyét.

e) B01 vGi cac cude hop khic thi tuy theo tinh chit va ndi dung ma bé trf
théi gian tién hanh hop 1y nhung khdng qué 02 ngay.

I1. NQI DUNG CHI VA MUC CHI TG CHUC HOI NGHI:
Cac khoan chi td chitc hoi nghi bao gdm:

1. Tién thué hoi truong, thué may chibu, trang thiét bi truc tiép phuc vy
héi nghi (néu cb); t1en thué phuong t1en dua don dai bleu tir noi nghi den noi tb
chiic cuge hop; tién thué chd nghi; tién tai liu; but, gify...(néu co); tidn lam
thém gid, t;en 1huoc chita bénh thong thudng, trang tef héi truong...: mie chi
theo thyc té duge cip ¢6 thdm quyén phé duyét.



2. Chi thué giang vién, bdi dudng bio cio vién: Thue hién theo quy dinh
hién hanh ctia B§ Tai chinh va céc vin ban phap luat huéng dan vide quén Jy va
st dung kinh phi d4o tao, bdi dudng can bd, cong chirc Nha nuée.

3. Tién nuc')*c‘ué")ng, giai khét gitta gio: 15.000 déng/ngéy/nguéfi.

4. Chi hb tf’c;r,tie‘“:n dn cho dai bieu 1a khich moi khong trong danh sach
trd leong ctia co' quan nha nwée, don vi sy nghiép cdng Ip v deanh nghip:

- Hoi nghi cap huyen t6 chire tai x& - thi trdn: 70.000 dong/ngqy/nguon
- H6i nght ca,p huyen t& chirc tai huyén: 100.000 ddng/ngayv/ngudi.
- Hoi nghj cép huyén td chire tai thanh phb: 150.000 ddng/ngly/ngurii.

- Rleng ho1 nghi do cap x4 tb chire (khoéng phén biét dia didm b ohuc)
Mirc ch1 hd trg tién &n 70.000 dong/ngay/ngudi.

5. Pbi v6i cac 1{hoan chi vé khen thudng thi dua trong cude hop tong két
héang nam, chi cho cong tic tuyén truyén khong dwoc tinh trong kinh phi tb chire
héi nghi ma phai tinh vao khoan chi khen thuéng, chi tuyén truyén clia co quan,
don vi. -

C.TO CEUC THYC MEN-

1. Kinh ph1 thye hidn ché d6 cong tac phi, ché @6 chi tisu héi nghi phai
dugc quéan 1y, st dung theo ding dinh mie, tiéu chuén, ché @6 va trong pham vi
| dII todn duge cip ¢ thAm quyén giao.

2. D61 v6i céc don vi thue hién theo Nghj dinh s6 130/2005/ND-CP ngay
17 thang 10 nim 2005 va Nghi dinh s6 117/2013/NP-CP ngay 07 thang 10 nim
2013 ctia Chinh pht quy dinh ché d6 ty chi, tir chiu trach nhidm vé sir dung
bién ché va kinh phi quan 1y hanh chinh dbi véi cac co quan nha nuée va cde
don vi thuc hlen theo Nghj dinh sé 43/2006/ND-CP ngay 25 thang 4 niim 2006,
Nghi dinh s6 16/2015/ND-CP ngay 14 théng 02 nidm 2015 ctia Chinh phi quy
dinh co ché tu chi cia don vi su nghiép cong lap va Nghj dinh 141/2016/ND-
CP ngay 10 thang 10 ndm 2016 ctia Chinh pht quy dinh co ché tu chii cta don
vi sy nghi€p cdng 13p trong Iinh vye kinh t& va sy nghiép khdac s& thye hién theo
Théng tu s6 40/2017/TT-BTC ngay 28 thang 4 nim 2017 ctia B§ Tai chinh vé
quy dinh ché d¢ cong tac phi, ché db chi héi nghl dé xay dung dinh mtce chi va
phai duoc quy dinh trong quy ché chi tiéu ndi bo ctia don vi dam bao tiét kiém,
higu qua va phtt hop v6i kha ning kinh phi, dic diém hoat dong cla don vi.

3. Mitc chi c¢ong tac phi, hdi nghj dugc &p dung abi véi cac co quan nha
nude va don vi sy nghiép céng l4p, td chitc chinh trj - x& hoi, cac t6 chirc hdi c6
stir dung kinh phi do ngfn sach huygn hé trg (kinh phi khéng tu chi): Puge 4 ap
dung ké tir ngdy Uy ban nhan dan huyén ky ban hanh.



4. Bai bo Céng vin s6 1128/UBND ngdy 15 thang 9 nam 2009 ciia Uy
ban nhén dén huyén vé thuc hién che 49 chi cong tac phi, chi hdi nghi./.

Noi nhiéin:

- Nhur trén;

- Thudng truc Uy ban nhan dan huyén;
- VP: CVP, TH-T4 trudng, K& toan;

- Luuw: VT, TC-Chi, Th.




